INSTRUCTIONS AND TIPS FOR WEB PRE-REGISTRATION USING JASON

You can pre-register for your Fall 2009 courses through JASON. This document gives you a brief outline of the
steps to follow to do so.

1.

Plan your schedule!
The Course Schedule is online at http://www.willamette.edu/dept/registrar/info/index.html

Always check the online Course Schedule for the most current information.

You will see if sections have been added or times changed.

The Course Schedule also shows you the current number of seats available in a section. This information
is updated every five minutes. Availability often changes quickly, so don’t assume that because you saw
an open class yesterday that it is still open today (and vice versa).

Consult with your advisor and get permission to pre-register.
Advising dates for Fall 2009 pre-registration are March 30-April 10.

After you have met with your advisor, you should choose your courses and course
sections. You can set this up before your registration appointment time by creating a
“Preferred Sections” list, so that when your appointment time arrives, your registration is
done more quickly.

To search, select, and place courses on a “Preferred Sections” list:

- Using Mozilla Firefox (recommended), or Internet Explorer, log in to JASON within the Students
section of the Internal Web page (http://www.willamette.edu/internal/) using your Willamette email
login and password.

- Once you are in JASON, click on “Web Registration Menu.”

Once you are on the Web Registration Menu, choose the term (09/SP). You then will see the following
options:

Search for sections

Use this option if you would like to look for sections. This is basically a course schedule
with links to the course description from the catalog. This option is for look-up only. You
cannot take courses and sections from this page and add them to your list.

Search and register for sections

Use this option if you would like to look for sections, add them to your preferred list of
sections and then register for them. Here are some tips for using this option:

- Begin each search by choosing the term at the top of the screen. For Fall 2009,
this is 09/FA.
- Do not enter Start and End Dates. This will only slow your search down.

- Enter up to 5 subjects. You can enter course levels, course numbers and even
section numbers if you know the specific courses you want. If you know all of the
specifics for all of your courses, Express Registration will be faster for you. If so,
you can skip the rest of this section and proceed directly to the next section.

- Submit your search by clicking Submit at the bottom of the page.






