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Student Employee Evaluation
Student Name:




Job Title:  



Date:

Department:





Supervisor: 
Performance Criteria/Comments
1. Quality and Quantity of Work: 

How accurate and neat is work? Does it meet acceptable standards? Are assignments completed on schedule? Is work organized? Do they arrange priorities to complete tasks?
2. Reliability/Dependability:

How reliable is the individual in performing work assignments and carrying out instructions? How much supervision is required? How responsible is the student toward assigned work?
3. Attitude:

Is the student enthusiastic, diligent, interested, and a courteous employee? Are they willing to take on difficult or disagreeable tasks?

4. Relationships:

Does the student work efficiently with others (superiors, peers)? Is the student worker tactful, diplomatic, enthusiastic, and engaging when dealing with visitors?
5. Initiative and Resourcefulness: 

Does the student see things to be done and then take action? Offers suggestions for improved methods of operation? Do they follow through in work assignments and show creativity?
6. Attendance and Punctuality:

How faithful is the student in reporting to work and staying on the job? Does the student notify supervisor when running late or unable to report to work? 
7. Professional and Appropriate Appearance:

Is student appropriate in language, dress, and grooming?
8. Communication Skills:

How are the students’ oral and written skills? Does the student show awareness and interest in department objectives, goals, and policies?
OVERALL RATING
Areas that need improvement:
Greatest Strengths: 

Supervisor Comments: 
Student Signature





Date

Supervisor Signature




Date
Would you rehire this student for future employment?
Y
N
Additional Comments:







